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CHAPTER 1: GENERAL 

SECTION 1: FACILITY 

 

 
a. TOWER: 
 

Position ID Frequency Vox Channel 

Clearance Delivery CLE_DEL 125.050 cle_125.05 

Ground Control 2* CLE_S_GND 121.700 cle_121.70 

Ground Control 2 CLE_N_GND 133.600 cle_133.60 

Local Control 1* CLE_S_TWR 120.900 cle_120.90 

Local Control 2 CLE_N_TWR 124.500 cle_124.50 

*Reduced Positions 
 
 
 

Position ID Frequency Vox Channel 

Arrival East Outer* CLE_E_APP 124.000 cle_124.00 

Arrival West Outer CLE_W_APP 126.550 cle_124.00 

Arrival Inner Low* CLE_A_APP 119.620 cle_119.62 

Arrival Inner High CLE_H_APP 123.850 cle_123.85 

Departure North* CLE_D_DEP 128.250 cle_128.25 

Departure South CLE_R_DEP 118.150 cle_118.15 

Satellite North* CLE_F_APP 125.350 cle_125.35 

Satellite SKY Basin CLE_P_APP 126.350 cle_126.35 

*Reduced Positions 
 

NOTE ï All positions shall utilize the voice server rw.liveatc.net. 

 

 

 

 

 

 

 

 

 



 

 

1-1-2. COORDINATION & PRE-ARRANGED PROCEDURES 

 
a. TOWER to TRACON: 
 
1. When no heading is entered in the scratchpad, the following pre-arranged headings are 
understood: 
 

RWY Departure Fix HDG 

6 

OBRLN, AMRST, SKY, GEMNI, LLEEO (props)     320 

OBRLN, AMRST, SKY, GEMNI, LLEEO (jets) 360 

FAILS, ERI   35 

GILLS  20 

HERAK, ACO 95 

24's & 28 

GILLS, FAILS, ERI (props) 320 

AMRST, SKY, GEMNI, LLEEO (props) 300 

GEMNI, LLEEO, FAILS, AMRST (jets) 280 

OBRLN 260 

HERAK, ACO 210 

ACO (jets) 195 

ACO (props) 180 

6 & 10 

OBRLN, AMRST, SKY, GEMNI, LLEEO (props)     340 

OBRLN, AMRST, SKY, GEMNI, LLEEO (jets) 360 

GILLS 20 

FAILS, ERI   35 

HERAK, ACO 95 

 
 
b. TRACON to TOWER: 
 
1. IAW FAAO 7110.65 and FAAO 7210.3, inbound sequence will be considered forwarded when the 
following arrival scratchpad entries are entered: 
 

Entry Definition 

L Instrument approach to runway 6L or 24L 

R Instrument approach to runway 6R or 24R 

R28 Instrument approach to runway 28 

R10 Instrument approach to runway 10 

VL Visual approach to runway 6L or 24L 

VR Visual approach to runway 6R or 24R 

V28 Visual approach to runway 28 

V10 Visual approach to runway 10 

VSL Visual approach to runway 6L or 24L w/visual separation on preceding aircraft. 

VSR Visual approach to runway 6R or 24R w/visual separation on preceding aircraft. 

VS8 Visual approach to runway 28 w/visual separation on preceding aircraft. 

VS0 Visual approach to runway 10 w/visual separation on preceding aircraft. 



 
NOTE- When advertising (via ATIS) ONLY one (1) arrival runway and its associated approach, NO scratchpad 
entry is required unless the aircraft is reassigned another runway and / or a different type of approach. 

 
2. Arrival Control shall transfer control and communications of IFR and VFR aircraft to the appropriate 
Local Controller prior to the Tower delegated airspace but no further than 10NM from CLE. 
 
c. Pre-Arranged Coordination: 
 
1. Pre-Arranged Coordination is authorized for use only by Departure Control, DRN & DRS. 
 
2. Departure North / South Controllers (DRN & DRS) may climb or descend, but not level, aircraft 
through Cleveland arrival airspace without coordination. Departure Control shall ensure lateral or 
vertical separation including wake turbulence separation from all targets that may conflict with any 
departure / arrival aircraftôs flight path. 
 
3. The use of Pre-Arranged Coordination is not mandatory and may be discontinued by the Arrival 
Controller in unusual situations. 
 
4. Arrival Controllers shall inform the appropriate Departure Controller of all untracked targets or 
invalid Mode C readouts that may affect Pre- Arranged Coordination traffic. 
 
5. Pre-Arranged Coordination may only be used through the arrival airspace above or below their 
respective departure airspace. (i.e. ñDRNò may not use the Pre-Arranged Coordination through arrival 
airspace which is above or below ñDRSòôs airspace. 
 
NOTE- This Pre-Arranged Coordination procedure applies only to departure and cannot be delegated to 
another position. 

 

 

 

 

 

 

 

 

 

 

 

 

 



1-1-3. AIRSPACE ï GENERAL 

 

a. Cleveland Class BRAVO Airspace: 

 

 
 
Area A: That airspace extending from the surface to and including 8,000 feet MSL within a 5NM 
radius of the Cleveland Hopkins International Airport DME antenna. 
 
Area B: That airspace extending upward from 1,900 feet MSL within an 8.5NM radius of the 
Cleveland Hopkins International Airport DME antenna excluding Area A previously described, and 
that airspace within a 2NM radius of Burke Lakefront Airport. 
 
Area C: That airspace extending upward from 3,000 feet MSL to and including 8,000 feet MSL within 
a 15NM radius of the Cleveland Hopkins International Airport DME antenna excluding Areas A and B 
previously described. 
 
Area D: That airspace extending upward from 4,000 feet MSL to and including 8,000 feet MSL within 
a 20NM radius of the Cleveland Hopkins International Airport DME antenna excluding Areas A, B and 
C previously described. 
 
1. Issue and terminate Class Bravo clearances IAW FAAO 7110.65. 
 
 



 

b. MVA Map: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



SECTION 2: TOWER 

1-2-1. AIRPORT TAXIWAY, RUNWAY AND EQUIPMENT DIAGRAM 

 

 
 

1-2-2. RUNWAY VISUAL RANGE (RVR).  

 
Issue RVR information IAW FAAO 7110.65. 

1-2-3. ACTIVE RUNWAYS.  

 
A runway shall be considered active when: 
 
a. Advertised. 
 
b. Immediately upon being informed that a landing or departure will take place on a runway not 
previously designated active. 
 
NOTE- Once a runway is designated active for any reason, it will remain active until otherwise advised. 
 

SECTION 3: TRACON 

1-3-1. AIRSPACE ï SECTOR BOUNDARIES AND VFR ALTITUDES 

 
a. Sector Boundaries ï Separation at airspace sector boundaries is IAW FAAO 



7110.65 except for the arrival corridors and arrival descent areas. The arrival corridors and arrival 
descent areas are ñuncommon boundariesò which allow the Arrival Controller to vector aircraft to the 
edge of the corridor / boundary. The Departure / Satellite Controller is responsible to ensure 3NM 
lateral separation from traffic in the arrival corridor / descent areas at the same altitudes for IFR and 
1.5NM for VFR aircraft weighing 19,000 lbs. or greater. 
 
b. VFR Altitudes ï All positions own 500 feet VFR airspace underlying their lowest IFR altitude. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



CHAPTER 2: TOWER 

SECTION 1: CLEARANCE DELIVERY / FLIGHT DATA (DEL) 

2-1-1. PROCEDURES AND RESPONSIBILITY 

 
a. General responsibilities are outlined in FAAO 7110.65, Tower Team Position Responsibilities. 
 
b. Process weather information. 
 
1. Retrieve the weather sequence utilizing the appropriate radar client weather function or the 
ñ.metarò network command. 
 
2. Disseminate SIGMET, CWA, and PIREP data. 
 
c. Prepare the ATIS. When preparing the ATIS include the following: 
 
1. Identify the ATIS by phonetic alphabet code letters ñAlphaò through ñZuluò, in sequential order. 
Include the following: 
 
a) Weather sequence. 
b) Approache(s) in use. 
c) Arrival and departure runway(s). 
d) SIGMETS, CWAs, and PIREPs when necessary. 
e) ñSimultaneous visual approaches to closely spaced parallel runways in useò when appropriate. 
f) Runway / taxiway closures. 
g) Field condition reports. 
h) LLWAS. 
i) Braking advisories. 
j) Read back runway hold short instructions. 



 
 

d. Process flight plan information: 
 
1. Review flight information for completeness and accuracy. 
 
2. Amend routings in accordance with LOAs. 
 
3. Enter flight plans into the system when received from the pilot. 
 
e. Issue clearances via voice or text. All clearances must include the destination, route, altitude, 
departure frequency, and beacon code. 
 
1. Routes. IFR aircraft shall be cleared out of the Cleveland airspace via routes and altitudes 
described within the letters of agreement with the adjacent facilities. 
 
a. Aircraft should depart the Cleveland airspace via an appropriate departure procedure or departure fix. If the 

aircraft is unwilling or unable to comply, notify the affected positions. 



 
b. Aircraft departing CLE to DTW shall be routed via DJB GEMNI2. Maximum altitude for jets is 12,000 feet. 

Maximum altitude for props is 11,000 feet (speed >210) or 6,000 feet (speed Ò 210). If the aircraft is unable 
to comply with this routing, issue DJB GEMNI direct. Notify the affected positions. 

 
2. IFR Altitudes. Aircraft requesting an altitude above 5,000 feet shall be cleared to maintain 5,000 
feet and expected their requested altitude ten (10) minutes after departure. 
 
3. Frequencies. Issue the appropriate departure frequency to all departures. 
 
f. VFR / Class Bravo: 
 
1. VFR aircraft shall be advised to maintain VFR at or below 2,500 feet when their on course heading 
is 237 thru 058 degrees and at or below 3,000 feet when their on course heading is 059 thru 236 
degrees, regardless of their requested cruising altitude. 
 
2. VFR aircraft shall be assigned the appropriate departure frequency and beacon code. 
 
3. SVFR. Only helicopters may receive SVFR clearances out of, into or through the Class Bravo 
surface area. 
 
4. VFR-on-TOP. If an aircraft requests VFR-on-TOP, enter an IFR flight plan into the system clearing 
the aircraft to a fix within CLE airspace and put VFR-on-TOP in the remarks. Handle as IFR. 
 
5. Local IFR. Aircraft requesting a ñlocalò IFR (airports within the CLE terminal area) clearance shall 
be issued 4,000 feet and radar vectors to destination airport. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



SECTION 2: GROUND CONTROL (GC1/GC2) 

2-2-1. GC1 & GC2 MOVEMENT AREAS 

 

a. North Flow: 

 

 
 
 
1. Ground Control 1 (GC1) is responsible for ground movement east of the inboard runway and 
departures off of spots 1 through 6. 
 
2. Ground Control 2 (GC2) is responsible for ground movement west of the inboard runway from Kilo 
taxiway northeast and all taxiways west of the outboard. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

b. South Flow: 

 

 
 
1. Ground Control 1 (GC1) responsibilities do not change. 
 
2. Ground Control 2 (GC2) is responsible for ground movement west of the outboard runway and 
west of the inboard runway from taxiway Romeo and southwest. 

 

2-2-2. PROCEDURES AND RESPONSIBILITY 

 
a. General responsibilities are outlined in FAAO 7110.65, Tower Team Position Responsibilities. 
 
b. Ground control gives way to Local control. When aircraft clear or cross 
Runway 24L at any taxiway, they must enter or cross taxiway Lima to completely clear Runway 24L. 
IAW FAAO 7210.3 paragraph 10-1-7(e), ensure that ground traffic will not obstruct runway exits that 
may be used by landing or crossing aircraft. 
 
c. Ensure that all aircraft or vehicles that must travel on an active runway (other than crossings) are 
switched to the appropriate Local Controllerôs frequency, even when GC and LC are combined. 
 
 
 
 
 



 
 
d. During simultaneous departure operations, taxi aircraft to the following runway: 
 

Outboard Inboard 

OBRLN HERAK 

AMRST ACO 

SKY 
 

GEMNI 
 

LLEEO 
 

GILLS 
 

FAILS 
 

 
1. South Flow ï Traffic should be staged to cross the inboard at either taxiway Sierra or Romeo. 
 
2. North Flow ï Traffic should be staged to cross the inboard at taxiway November. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

SECTION 3: LOCAL CONTROL (LC1/LC2) 

2-3-1. TOWER AIRSPACE 

 

a. North Flow: 

 
 

 
 

 

 

 

 

 

 

 



b. South Flow and Runway 28: 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



c. Runway 6 / 10: 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


